
Document Management

The Document 
Management Module is 
designed to work with 
all OESuite® modules.
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The OESuite® Document Management Module is a robust solution for all your operation and engineering 
content needs. It enables users to search for a document or its content, search for control engineering 
information, create transmittals, route information for approvals, link individual records (e.g., incidents, MOCs, 
work orders, inspections, etc.), and redline drawings.

OESuite® also empowers document control personnel to centralize files in a single, secure location and link 
important records such as MOCs or incident reports to a specific version of the document. A document owner 
can send a link to contractors who can then download the document without ever accessing the module. 
Each location can have dedicated document control personnel or allow individuals to manage certain folders 
separately.

Teams can collaborate on drafts privately before publishing the final document for general use. OESuite’s 
Redlining Function provides a specific security layer to control access by role or personnel to prevent 
unauthorized changes to documents. 

In addition to searching via keywords and file attributes, OESuite® will index the contents of Microsoft Word 
and Adobe PDF files using Optical Character Recognition (OCR) so users can then search for words that 
might appear in the document they seek. Users also have the option to edit words generated through the OCR 
process to improve the search results for future searches.

Compliance auditing is a snap because policies and procedures can be searched for by existing compliance 
standards and easily compiled at a computer workstation, rather than combing through file drawers to 

Figure 1 – OESuite® File Information Review List
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assimilate documentation. Once the final version is ready for use, users can implement workflows within the Document Management Module 
to request a review or signature from required personnel.

Authoring, editing, version control, redlining, distribution, receipt, and attestation are simple, secure, and repeatable with OESuite’s Document 
Management Module. 

•	 Create file folders, manage securities, and associate content to departments

•	 Subscribe to get updates as they are made available to drawings and documents

•	 Drag and drop multiple documents into a file folder 

•	 Relate your documents to equipment to enable asset operations

•	 Begin building a foundation for your Process Safety Information (PSI) to ensure a single source of truth for your engineering data

•	 Relate incidents, MOCs, PSI, and inspection data to other OESuite content to enhance compliance with mechanical integrity

•	 Integration with several OESuite® interoperable frameworks allows users to manage change, share PHA study information, verify relief device 
information and handle other critical documentation tasks across process safety functions

•	 Create a role-based dashboard to manage information and enact risk management more efficiently

•	 Leverage our connectors to integrate with Enterprise Asset Management (EAM) solutions (e.g., SAP, Maximo, etc.) and Project Collaboration 
systems like Microsoft SharePoint

•	 Securely access information anytime, anywhere, and collaborate to address engineering, operations, maintenance, and EH&S compliance

•	 Create detailed reports and develop dashboards using our Report Builder

•	 Visually navigate approval workflows and intuitively access files to apply controls and more effectively manage risks

Figure 2 – OESuite® Redlining Function
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Standard functionality of the Document Management Module includes:

•	 Custom folder structures and bulk file uploads

•	 Adjustable viewing permissions and editing controls

•	 Streamlined workflows for routing and approval

•	 Notifications and reports of policies awaiting review

•	 Check-in / check-out editing controls

•	 Document retention

•	 Automatic purging of information after a specified interval

•	 Versioning and draft control

•	 Transmittals to route information for internal approval 

•	 Recycle Bin to preserve deleted files and speed up the bulk deletion 
process 

OESuite’s Document Management Module provides a critical supporting function for Operational Risk Management (ORM). It helps addresses 
your operation’s internal compliance and external regulatory requirements, along with capital projects with ease. If you’re ready to advance your 
document management capabilities, contact us today.

Figure 3 – OESuite® Document List by Asset and Asset Registry
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The Document Management Module is a key component of these OESuite® Frameworks and Solutions:

These are the core functions in all OESuite® Modules:
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For more information email us at info@DrivingOE.com or call (713) 355-2900.
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DISCLAIMER

This document is protected under the copyright laws of the United States and other countries. This proposal contains information that is proprietary and confidential to Operational Sustainability, LLC, and shall not be 
disclosed outside the recipient’s company or duplicated, used or disclosed in whole or in part by the recipient for any purpose other than to evaluate this proposal. Any other use or disclosure in whole or in part of this 
information without the express written permission of Operational Sustainability, LLC is prohibited.

Operational Sustainability, LLC is a Delaware limited liability corporation. 

Workforce Assets Operations Compliance Risk

Operational Sustainability® makes operational excellence simple.
Succeeding in today’s complex, highly-regulated industries depends on how well your company manages operational risk and enables 
operational discipline. Our world-class advisory services and our industry-leading cloud-based, highly configurable software work together to 
enable your company to achieve operational excellence. To implement OE 4.0 and sustain operational integrity, companies must balance 
production goals with reliability, safety, and human and environmental factors. We identify and help you solve any issues to move to a real-time, 
mobilized risk-aware culture. With an average of more than 30 years of industry experience each, our advisors can design a solution tailored to 
your company’s culture and needs.

Learn how Operational Sustainability can advise your workforce through our consulting services and support your journey to operational excellence 
through our OESuite® software platform. See our full slate of free webinars, white papers, detailed module information, and scheduled workshops 
online at www.DrivingOE.com.

Schedule your free consultation and demo today.
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